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	EABC will not publish or externally share project information until the submitting institution or project sponsor has approved the exact summary, source attribution and disclosure level in writing.



	1. PURPOSE AND SCOPE


This protocol explains how EABC will receive, review, store, compile and share project information contributed to the IPC and related investor matchmaking. It applies to EABC staff, consultants, the event management team, authorised reviewers and any other person given access to project information.

	1. Written authorisation
The submitter approves what may be published or shared.
	2. Submitter control
The submitter selects the information level and may update or withdraw it.
	3. Minimum necessary
Only information needed for screening, the IPC and matchmaking is used.

	4. Clear attribution
The source institution and project sponsor are named exactly as approved.
	5. Need-to-know access
Access is limited to named people performing an agreed role.
	6. No onward sharing
Restricted information may not be retransmitted without permission.



	2. INFORMATION LEVELS AND SHARING RULES

	Level
	Typical information
	Who may access
	Control

	PUBLIC / IPC-READY
	Approved project profile, agreed contact details and source attribution.
	IPC readers, Forum participants and other intended audiences.
	Published only after the submitter signs off the exact profile.

	RESTRICTED / MATCHMAKING
	Financial, technical or commercial detail not intended for general publication.
	Vetted investors, DFIs, banks, buyers or advisers relevant to the project.
	Shared only under the approved conditions; an NDA may be required.

	CONFIDENTIAL / INTERNAL REVIEW
	Drafts, data-room material, unpublished studies and sensitive correspondence.
	Named EABC team members and authorised reviewers only.
	Not published or shared externally. Used only for screening and preparation.



	3. HANDLING AND APPROVAL PROCESS

	1
SUBMIT
Project material and proposed information level
	2
REGISTER
Source, owner, version and access recorded
	3
SCREEN
Readiness, financing need and gaps reviewed
	4
DRAFT
Short IPC opportunity profile prepared
	5
VALIDATE
Submitter corrects and approves exact text
	6
SHARE
Approved profile published or matched as authorised
	7
FOLLOW UP
Introductions, requests, updates and withdrawal logged



Screening will focus on the project sponsor, location, sector, financing requirement, preparation status, approvals, key risks, investor ask and the proposed next step.
	4. PRACTICAL CONFIDENTIALITY SAFEGUARDS

	· Information kept in access-controlled, password-protected EABC-approved storage; no open mailing lists.
· Access limited to named EABC staff, consultants, event managers and reviewers with a defined role.
· External support personnel required to observe confidentiality and purpose-limitation obligations.
· A submission, version and approval log maintained for every project profile.
	· Sensitive fields redacted from the public IPC profile; only the approved minimum is disclosed.
· Restricted material shared only with vetted recipients and under an NDA or other conditions where required.
· Any suspected unauthorised access or disclosure escalated promptly; sharing paused and the submitter informed.
· Information may be corrected or withdrawn; confidential files are returned, deleted or archived as agreed.

	ATTRIBUTION AND ACCURACY
Each profile will identify the source/originating institution and project sponsor exactly as approved. The submitter confirms authority to share the information and its accuracy. EABC may standardise presentation but will not change the substance without approval.
	MATCHMAKING AND FOLLOW-UP
EABC will target appropriate investors and capital providers, share only the authorised information, involve the sponsor or source before detailed engagement, prohibit onward sharing and record introductions and agreed next steps.



Important: This protocol supports practical information handling and does not replace a project-specific NDA, data-sharing agreement or applicable legal requirement. Inclusion in the IPC is not an endorsement, financing commitment or guarantee of investment.
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	IPC PROJECT INFORMATION SUBMISSION
Disclosure Authorisation and Source Attribution Form
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	Complete one form per project. EABC will treat the information as CONFIDENTIAL / INTERNAL REVIEW ONLY until an authorised representative confirms the disclosure selections below.



	A. PROJECT AND SOURCE DETAILS

	Project title
	Enter the official project title

	Country / location
	Country, city/region or corridor
	Financing need
	Amount, currency and preferred structure

	Thematic area
	☐ Agribusiness & Agro-processing   ☐ Digital Economy / Telecom / FinTech   ☐ Manufacturing & Industrial Value Chains
☐ Transport & Trade Logistics   ☐ Energy   ☐ Other / Cross-cutting: __________________

	Readiness
	☐ Bankable     ☐ Near-bankable     ☐ Policy / facilitation dependent

	Source / originating institution
	Organisation providing the project
	Project sponsor / owner
	Legal or implementing entity

	Authorised focal person
	Name and title
	Email / telephone
	Official contact details



	B. DISCLOSURE AUTHORISATION

	1. Internal screening
	☐ EABC may use the submitted information for internal screening, preparation of an opportunity profile and readiness review.

	2. IPC publication
	☐ Authorised: EABC may include the final approved summary in the IPC.
☐ Not authorised for publication at this stage.     Approved profile filename / version / date: __________________________

	3. Source attribution
	Attribute the source/originating institution as: ____________________________________________
Attribute the project sponsor/owner as: _______________________________________________

	4. Matchmaking summary
	☐ EABC may share the approved IPC summary with vetted investors, DFIs, commercial banks, buyers, advisers and development partners relevant to the project.
☐ Contact the source/project sponsor before each external sharing.

	5. Detailed materials
	☐ Case-by-case written approval required   ☐ NDA required   ☐ May be shared with named/approved recipients
☐ Do not share detailed materials at this stage   Other condition: ________________________________

	6. Introductions and follow-up
	☐ EABC may arrange direct introductions and meetings and maintain a follow-up record, with the source/project sponsor notified or involved.



	C. CONFIRMATION AND SIGN-OFF

	☐ I am authorised to submit this project information and to make the disclosure selections above.
☐ To the best of my knowledge, the information approved for inclusion is accurate and does not infringe third-party rights or confidentiality obligations.
☐ I will notify EABC promptly of material changes, corrections or a decision to withdraw the project from future circulation.
☐ I understand that IPC inclusion does not constitute EABC endorsement, due diligence, a financing commitment or a guarantee of investment.



	Name and title
	 
	Organisation
	 

	Signature / email approval
	
	Date
	 




	EABC may accept an approval email from an authorised official confirming the project profile, source attribution and disclosure selections, pending a signed form where required.



FOR EABC USE ONLY

	Date received: ____________
	IPC category: ____________
	Reviewer: ____________
	Status: ____________
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